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Editing Policies: General Information

The Toolbar

The Content Area

Editor Notes

Date Information
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Editing Policies: The Toolbar
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Editing Policies: Adding and Editing Text

Editing Policies: Paste fromWord
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Editing Policies: Creating and Formatting Numbered & Bulleted Lists

Applying Numbered Lists to Paragraph Text

Creating a Sublist in an Existing Numbered List
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Creating a Sublist in an Existing Numbered List (continued)

The sublist has
the same

formatting as
the parent list

style.
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Double Spacing Items in a Numbered List

Adding New Items to an Existing Numbered List
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Saving Policy Edits

Previewing Policy Edits
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Inserting Tables
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Inserting Tables (continued)

Editing Tables

Note: The content within this table is made
up for illustrative purposes only, and is not
part of HR Suite, and should not be
considered valid content for the product.


